Ready or Not, TV Here I Come
1. Room Equipment

a. Video Teleconferencing Unit (VTC)
b. Computer & Monitor
c. Document Camera

d. LCD Projection Unit(s) & Screen(s)

e. Microphone(s)

f. Camera(s)
g. Monitors for instructor

i. Remote site

ii. What is being broadcast

h. Internet Connection

i. VCR(s)

j. Other

i. Switcher

ii. Telephone

iii. Echo Canceller

iv. Audio System

2. Software

a. PowerPoint

b. Internet Browser

c. Email

d. Specialty Software for the Particular Discipline

e. Other

i. Word Processor

ii. Database

iii. Spreadsheet

iv. Miscellaneous

3. Student Engagement
a. Lecture

b. PowerPoint Presentations

c. Flash Cards

d. Group Discussion/Projects

e. Case Studies
f. Interaction with Remote Sites

g. Mute

h. Etiquette

4. Essentials

a. Infrastructure Support

i. Network

ii. Bandwidth

iii. Remote site capacity

iv. Training

b. Technical Support

i. Technician present

ii. Know who to call at local site

iii. Ensure remote sites know who to call

iv. Provide help numbers to all sites

v. Student/Faculty training

5. Questions & Answers

